
RESOLUTION NO. 15-1094

A RESOLUTION OF THE MAVOR AND COMMON COUNCIL OF
THE TOWN OF CHINO VALLEV, COUNTY OF VAVAPAI.
ARIZONA. AMENDING THE TOWN OF CHIND VALLEV
PERSONNEL POLICV AND ADMINISTRATIVE GUIDELINE
MANUAL, EV REPEALING POLICV MO. 705, DATED
SEPTEMBER 12. 2002 AND ADOPTING NEW POLICY NO. 705
cONTRIBU11ON OF VACATION AND SICK LEAVE, AMENDED
NOVEMBER 8, 2016, RELATED TO THE DONATION OF SUCH
LEAVE EV ONE EMPLOVEE TO ANOTHER EMPLOVEE IN
NEED OF ADDITIONAL LEAVE DUE TO SERIOUS OR
EXTENDED ILLNESS OR INJURY; PROVIDING FOR REPEAL
OF CONFLlC11NG RESOLUTIONS; AND PROVIDING FOR
SEVERABILITY.

WHEREAS, the Town CuurIcIl may adopt by resamtion rules and regulatmns
concermng personnel admInIsIraIInrI Ibr us empmyees,

Now THEREFOREBE IT RESOLVED byme Mayor and Cmnmun Council of the
Tbwn oI Cninb Vanay, Anzona, that lhe Town oI Cnina vauey Persbnnel Polmy and Admwslralivs
GuideIine Manual is hereby amended by repeahng Fohcy No 705, dated September 12, 2002,
and adapting Pohcy No. 705 contnbunon av vacanbn and smk Leave, Amended Novembm 8,
2015. In read as shown in ExmbnA. anached hereto and incorporated nerem by cms relerence.

BE IT FURTHER RESOLVED that aH res0Iu|i0ns and pans of resomnons In
conflict with pmx/Isions of Ims Resolmlon. or any pan ov me Code or Personnel Fohcy and
AdminlstrauveGmdelines Manna! adopted herem by reverence, are nereby repeaxeu

BE IT FURTHER RESOLVED men If any sermon subsection, semence, dause,
phrase or porllon oI Ihls Resmunnn Isror any reason new In be Invahd 01 uncnnsmunbne>by me
decnsvon or any cuun bI compelem yurusamuen, such decision shall not affect me Vafidity ml me
remammg purlions Inenmv.

PASSEDAND ADOPTED by the Mayor and CbmmbnCouncn o1Ihe Town bf Cmnb
vauey. Arizbna, this 8"’ day of November, 2015

ATIEST.

n_~.rn 1\r7z/II Imiuvzr



APPROVED AS TO FORM
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I hereby certify me above mregoing nesmuuan No 1a—1u94 was duly passed ny me councn or
me Town or Chino vauey. Anzona, a1 a regular meelmg held on Nnvembev e, 2016, and gm
quorum was presenl Iheleat and mat we vote meveon was1 ayes and "2 nays andAabstenhons. Q Cuuncflmembers wave absent or excused

Tnemnnw1ng exmlams are attached herelo and mcorpa led herein.

1. Exmm1A— Fulicy No. 705, Amended November 5, 2016 Cor11nbu1mns afvacanon and Smk
Leave
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C0l\"l'I{lBlJTl0NOF VACATIONAND SICK LEAVE

FURPOSE:

The pllrposc ol rlrls policy s lu luhlixh guidelines uurl procedures forrlle colllrihulinn
urul rruuster nf\u1c2ninn and suck lcavl: accrllcd under Policy 700 uurl 715 of llus Muuual.

POLICY AND GUIDELINES:

mmlc vacntlnn
uusly lue..p..eluulrrg
cxh.uh|u.{ ell

Il is me pulin:yuf|he'1'u\\'nof c un Valley our one employee lna_
urru/er. k leave In another cmployu;who luls u nun—job rulruerl. s
ruru exlerlded illness or mjmy pmvidcd lluu me ruelpleru employee h-

rrppreprlm lczwc balxmccs.

Inf(u'm1A|inn regarding uu cmp!oyr,c's need [or donalion of wacaliull zmd/ax sick loan may
he xculznerl Ivy me Hlmmli Rcsollxccs Depurlmeru, in cumplmnce wilh Arleuuu rmd
fudcml luw. Qnmlif ng requests me luuuerl lo nolxfymgsluuor llre need {or (lolmtions
and should rckrpruspc ve uunrrrs to me llunmn Resources Depmmlenl. lmmrrous are
completely vnllulmry and mere slmll be nu suggesrlurr of pressure urr erupluyees lu dunnle
lcuvc.

RESPONSIBILITY.

r uull nr sick leuve.The Human Resources vlreelur slrull zlpprnve all lrrrusrers rrr vac

ELl(‘rl EILITV:

A. Dunun uml rrupierus ruusl be eligible ln accrue and use vmcmlnll and Slck leme.

B. Dnlmn mm recipient: must bu 'I'uwrr oi Chlnu vulley empluuees.

C. Dollars musl ul ull urues reserve at |e.Il<H1»1ll lruurs M \'m: Hmé-6-Se1eIeII\l:fnr
lllcfl own use urul no dumuinn my he made :2 llle dnnm wlll have less llum My
hours Icfl [or his ur her own use.

n. An Illness ur injury musl be e-uuslrlerurl serluusly inL:LlplAL:I|lA|ing and uxlulldcd, us
vcrlficd by a Merlleul slulerueru.

If me recipieln is |hL one wlth me scr'lollsly illcapncilzlllngIllness or lnjllry, rlrc
cundiliun musr be non h reluled and rlre employs: ruusr lmve c)<lmus|:d ull sick.
personal uuu vncnlhm em, As well us eumpeusulury lame euruel. '1 ha eurrullrurr
mus u qualify uuuer me guirlclmes ser Iurlll lu me Fzmllly .\lcrlrcal I czlvc Act
(FMLA). Employees who (in uol meet :11: FMLA lcnglh and/or hours of service
ruuulrcmenl my recewe an exerrlprion it may IIIEEI all the other eligihillty
rcqulrcmcnls under llrls Aer.

Pxsvl» zrssm“ lmuu.
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Amended Naveruiier X,24)1(i

Page 2 of}

D iiar. imrae e iamiii merrraer is me nn<:\vnh a seriously ivvcnpncilmivvg inuess
or injury and me rctxzlvlng urnplayee ' pnnmry ciuegivev of me immediin:
Inmily member, are rem ving erripirryee muitlI:wz; used all sick, pcrsmml. and
Vncmkm lciwu. 11> well -.i rsumpnnmlnry time earned. The candiuon aniie oamily
member must aisu muel me guidelines nrrqu. ying re;\<nn<1|: eeumm me
FMLA.

DEFINITXONS.

“Dmmr" means an employee who i eligible. lu donut: leave ra 1mn(|1eIindiviL{u;i!nnd
due» \0 in w ting

“Emp!nyae" means any culploycc eligible lu ueerae Iuuv .

“fixlandstl”menu: A period 00 two or more wccks oi zibauiicu irum me jub.

“lmm: e Fmluly Member" moans lhc employee.
cmpluyee req\\e.~|1nglenVe I: a lmnmry caregiver.

puu.~::. child ur parem fur whum me

wiemcai szaiei-ire-iii" lnuzim r. wriuerr ueeaareai, nn ixpprnplinte ieuerireaei, which rcflecls
a full diagnosis of are illnnss er injuxy and .1 prugnux ncludmg Lmli puled Lime of
reerwery exeeunca by a liccnscd Ilmllh e-are prrreiiiirrnerqualified [0 rrrriie ~un:h u
diagnosis and pmgnus .

“R:cip' iii" means an employee who i. eiigiirie irr reeeiie Llmr.\tiun~ nfv‘ Lluun arrri/ar
alck ieave by Kneeling Abe crnena scl [mm in lhl: puiiey.

“serinuwly iircapaeimirrg-~ lncnus imy illnuas or injury which Cunfilles me empluyaa or
Xmmuslmlc iamiiymerrmer tn born: or bed or olliciuisc rcudcis ihc poison rrriauie to can:
re; himaeliur herself for an exienrieri period of nmc.

APPLICATION l’l{l)CEDUl{E:

A. The employee, ur me employee’:1:prc<mIza|ivc,w|s|IIngIn rcccivc doimrcd ieave
sirau send a riurraiieri mqussllo me Humim Rr.snu1c:< nepariareai stiningthe
mustnn far are req-res: and providing an infonrmlion rie mm ry [or me Dcpanmcnl
|u Ltelerlninc eligibility

The Human Rcsourwsneparimeai ahenll review are reqae. eari rieiermiae me
empiuieen eii ly lvaicd upon me eraeria outlined in this policy arid me
iriirrrrrrriiraa provided by the cmploycc

E The Humim izemurces neparrmem slmll dclcmum: wiieiiier, based upon me
iriiurmaiiurr pru\'ideL1,1he request «or dummons iias been grained and slim]! imoim
me cmpluym: ul me uerermiirr

emu 1-mans; m (He
4»
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Policy No. 705
Anlclldcd No\'cllll>cr x, 201:»
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Following dctelmlllatioll or cligilvilily, llre l-larrrarr lltauurces D94;-L1r|me,n|.\'h2lll
llulily. all llrar a reqrresl fm errrrallrrrr al lmvc |l'llll; has bccllnppro\'c(I.1lul rlral
\'ullllIlLlxy Llulm|inns will lre aeeeplerl haul employees.

DONATION PROCEDURE:

A Town er: Chlno valley employee may oolllrilllllc erre or mere hum: el \.«c«liull
:md’or sick Icavc lu arrellrer fawn of Chino Valley employee who has hull
mlthnri7eLl rrr recer e dalmlions.

An mlplayu: run) rlrrrrale Vllclxtinll lirrre at a mu. af1()U%,pIocasscdon a
pmporflollnl lrael. 'lll<:u]lA|::d -er mnh below in seelrarr VIILD.

All EIY1|'I](I)CCmay rleaale s1d< llrrre only ll llre employee hm rleerarrrllraeel rrrrrre
rlrarr wz lraars. Sick rlrr-re dullll\ion~ will be all a nu: of SI ,0, prrreesserlml a
proportionalhasls,ca1cu!aIl:d a cl lerllr below In seellerr VILD.

ERAL PROCEDURES:

Tlre Hllllmll neserrree. lneparlmerrr ~hZ11lCOUfL]IllIHC wlfll rlre r rrrrree l):p:lr|m:nt
in mlckillg and proccsslng all Llomlliull.

orree llre aeerl for leave has been approved, all l:rllployr,c who rlrelr rceelvcs a
parlral raerlreal relea- tn relura ra work may conlllluc lo mcclvc dolmlons ulllll
llre cmpluyuu mceives a full merllcal release lrerrr a lreeaserl lrealllr mm
praclrrlorrer, qllaliflcd lu pm‘/ids. ~uL:!l a release

All dol:umI:n|~ arru l.1un;l(ion< <h:lll lre processed lhmugll lhl: HRIS arrrl payroll
syslclns. All dunuliuns will be pmcc<<cd on a proporliollal lmais and any llnuscil
rlorlatlalls shall be rerarrrerl lrr llre dunnr(:). Tlre Human Resource: and Firlarlcc
DEpi|Mfl|¢lI[ShflurflflilllilillA!l¢ll]BL|Ahl|EZ1|lLfil!f£1“nf llll leave elrrrrrrleel. urihuled,
used and Returned.

Tlll: dallzlr vzllllc erleare dulllflillm will lre arljrrsrerl praperllerrarely la lalatinll lo
are salary el lhl; umnluyea rlrrrrarrrrg leave

I-Ixnmplelz.-\dmmrd RlL‘~l\v|l(Z)vl.lu.nlAln)llvIll\l 71!0(Y/hourillzlrltlslplcmlll
Slll unrlrlrrrr, Tlre reelplelrr warrlrl rccclvn laer (4) \.<L.l|\lm hllur» (52!) (K) x 2 [mun
/slum hours).

Example2: A donor Lillllxkm lwu (2) «wk hllur» rd S20 {1{|,'h4lllr yr rr reerrrrerrl ar y la {lUl’lllvllr

Tm. rcL:lpll:ntwl\llM ru‘l>wI; two (2) sick Ill.-um lszllllll x 2 huun x 50% e xzllllll '31“ ml =
2 hauls).

P159!» 27s5lrll<i llwzlllrr


